Endorsed Bank Statement
This is an official document showing your club or society's bank details, obtained from your bank.
THIS MUST SHOW THE FULL NAMES OF YOUR SIGNATORIES (ie. who can access your funds).
THIS MUST BE STAMPED BY THE BANK.
How to get an Endorsed Bank Statement:
1. After holding your AGM and typing up your AGM minutes, print out a copy of your AGM minutes.
2. The executive members who would like to become bank account signatories (who have the power to access
your club's bank account) should take these to your bank. If your account signatories are the same as the year
before, you must still get an endorsed bank statement for the current year.
3. Your club should continue to use the bank account used in previous years. If you are a new club / society, you
must start up a new bank account under your club's name as part of this step. You can choose any bank
(Westpac seems the easiest to navigate for clubs and societies).
4. Ask the bank teller for an endorsed bank statment. Westpac calls this 'a copy of account authority signatories
summary'. Commonwealth Bank 'A153 form'. Pulse Credit Union calls this process a 'front screen dump'. Ask for
the relevant form, then have the bank stamp it to show it's accurate.
5. Please note, your statement MUST have ALL of the following below or we CANNOT accept it.
Account name, BSB number, account number, lists by name each signatory for the account, bank stamp, date.
6. See examples below of what your endorsed bank statement should look like below.
Westpac
Commonwealth Bank
Pulse Credit Union
7. For questions or support, call the Clubs Officer on 9479 3752 or email clubsofficer@latrobe.edu.au

Westpac

Commonwealth bank (note this is usually three page

s)

Pulse Credit Union

